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I No senior management staff / Board member to hire staff in
close relations.

P Executive board members not to have blood relations as

members.

! The officer sa n ction ing/a utho rising payment is the Head of the
orga n isation/des ignated officer. Fin a nce/a cco u nts officer
makes actual payments.

) Contracts for hiring of services like vehicles, goods (ration,

furniture, stationary) from vendors related to the staff is not
permissible.

l All payments to vendors to be made in cheque, as far as

poss ib le.

F All travel / DA payments to staff be made through cheque only.
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F AllAgreements/deeds/contracts to be signed by the Head of
the orga n isation/d esignated officer / Executive Board member.

) All honorariums to staff be made only through cheque.


